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Services coordinators: your contract
Review the role description for the services coordinator. If anything is unclear, you should discuss this with the lead agency manager before you sign the contract. 

Negotiating your contract

The HCN Unit makes a contribution equivalent to a 0.2 FTE position for the services coordinator role; included in this contribution is a proportion for office and overhead costs. Below are some costs and activities you might like to discuss with the lead agency manager before agreeing the contract.

· access to the office and use of a computer

· travel – use of a car/mileage

· supervision

· professional development, including attendance at HCN forums and associated costs

· printing

· photocopying

· phone calls

· courier costs.
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