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Funding change requests
During the review, changes required to the approved funding should be identified and a funding change request form submitted to the Plan Approval Panel. This form should be used to: 

· identify funding no longer required

· request additional funding

· re-phase approved funding if interventions did not occur when planned.

Following the Panel decision:

· the finance contact will receive a copy of the letter sent to you stating whether or not the funding change request was approved

· a budget detailing the amounts approved (excluding GST) will be attached to the letter; the budget provides a rationale if the funding approved is different than the request

· after receiving this letter and budget, the finance contact will need to update the individual financial record for the client with any changes.
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